Joomla Overview Instructions
Simple Management Techniques

Login into Joomla

To login into the system for editing, locate thgitoscreen. Typically this will be located at:

Http://www.yourdomainname.extension/administration/

If this is not accurate for your setup, you will igen the correct location for your installatiohJoomla.

Y Joomlal

Joomla! Administration Login

Use & valid username and
password to gain access to Username
the Administrator Back-end.

Password |reereess
Return to site Home Page
Language Defaule w

=

Joomilal is Free Softweare released under the GRILIGPL Licensze.

For the administration of Joomla, the default uséadmin”. This user has complete access to all
functions of the system.

We do NOT recommend that you access the “Modulesplates” option as this controls the existing look
and feel of the website. Making changes inside dnéa could significantly alter the design layibat you
have already approved.

As a part of the administration functionality, aitutial system users can be setup. Users can ba giv
different access levels, restricting them fromaalininistration functions. For example, a user d¢dng
setup with the ability to ONLY edit an article. éther user could be added with the ability to @eatlit
and delete an article. These users can be atdety time.



Article Management:

The majority of the web pages in the website areagad through the Articles menu option. Withirsthi
management section for Articles, articles can lkeddedited or deleted. Articles are classifigd b
categories and also by ‘tags’. Both of these lackided as a part of the SEO considerations for you
website.

Articles can contain images, links to other welss@elinks to videos. Articles must be ‘publishbdfore
they can be seen on your website. Articles musieldeto a menu item in order to be selected by the
website visitor. (For uploading of images, seedbetion on IMAGES”. For information on menusese
the section entitled “MENUS".) The option to sdladist of ARTICLES can be found under the
CONTENT section of the manager.

Below is a screen shot of the general listing bEatrent articles contained in the system.

(1) Items with a checkmark under Front Page willisplayed on the home page. (2) Items WITHOUT a
checkmark under Published is not currently a ‘lme’b page. (3) Articles can be deleted by movimegt

to the trash folder. (Articles are not physicalbleted until you delete them from inside the tradtier.)

(4) Articles with ‘Public’ Access Level are seeydll website visitors. (Access Level's can biipe

under the Administration section.)

To select an ARTICLE, check the box to the lefttrtexthe Article you want to edit and select théfE”
button in the upper right area of the administrapanel.

Keep in mind that the article you want to edit n@yfound on page 2 of the articles listing. Alspau
click on a row title (such as the word “Title) th& of articles will be sorted in alphabetical erd

Another option to filter the list of articles is select a category and only the articles relatatidabcategory
will be shown. (Change the category to ‘selecegaty’ and all articles will be listed.)

The column “Order” refers to the order in which #réicle were created. This order does not inditaiw
articles appear on the website. The column “Adthadicates which user originally created the aetior
last modified the article.
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Here is the screen shot of editing individual detic



Site Menus Content Components Extensions Tools Help @Prawew 0 &1 QLugnut
-~ Article: [Edi] Qe OO
< Previegay Save Apply Close Help

Title Capability Statement Published O Mo @ ves Article ID: g8

ASlias wapability-statement Frort Page @ Mo O Yes State Published
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Section Commercial Security v Category Commercisl Security % }
Revised 9 Times
Created Tuesday, 17 May 2011 05:40
Modified Friday, 12 August 2011 18:39

‘ Styles = Format -
& B @ » Parameters {Article)
Author | Admin R

Hard Target Systems offers comprehensive security system
seryices, including installation, service and repair of security
systems, card access systems, camera systems, and fire alarm
systemn. We offer solutions for residential and cormmercial
Customers.,

® Home Securty
& Small Business Security
® Commercial Security Solutions

To request the detailed Hard Target Systemns Capahility
Staternent, email Hard Target Systems.

we look forward to serving your commercial security needs.

Author Alias
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Created Date 2011.05.17 Og-40.26 =)
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b Metadata Information

Articles can be edited in two different ways: ($)text and (2) as HTML markup language. Abovanis
example of text and below is a version of the HTMarkup.

— | L] Rtbp: g fomin. hardearay ms. ¢ jins editors tinyreejjscripts ting_me dvanicedfsource_editar.htm
M} HTML Source Editor [#] Word wrap
Menu Sele) ript type= IFNRSCLIpL <T[CDATAL ~
function banner {nay, ctrluidshl ¢ |
Bsg = " THwsg
- Bt
mEy = " Sign up today and receive a free month of WONLtOring!™ +ugy

= mag:
while (peymsg-length < strlwidsh (
BEVMAY += B3y

4/ Set up the form and form field.
document.write ('<FORM NAME="Banner"

1

class="Formltems " ></CENTER> ')
document.write {'</FORM>')
war hapnerid = null
rollmsel) //get. the banner rolling

Custom Output

i
function rpllmsal) {

=docunent.Bammer. banner.walue

B 7 U |

Hatls g -
document. Banner . hanmer. value =
=2erTineous (™ (1.2500
}
/4 End of script
24 1]=</scripts
<div style="float:right; padding:Opx:margin:Opx;”>

document.write {'<CENTER><INPUT HAME="barmer” VALUE= "'+neymsg+'"

=HoyHsg. substeing (1, Howsy. 1enyth) +Homtsg. substeing(0,1)

STZE= “orrlmidnne

Path:

Image ==

Toggle:

<h4 style="coloriwhite; text-align:right><strong>(512) 280-1369<br />Fax: (51Z) 275-9098<bxr /><a
href="mailto:hts@htesecurityinc. con” style="color: §6aelff">hrs@htssecurityine.con</a»</strong> <hr
/> <a hre£="http://Uww. TWitter.con/HARDTARGETBILL” target="_blank"><img SLe="../images/twitter.png"
border="0" /></a><a href="http://wn. facebook.con/pages/bustin-TX/Hard-Target-$ystems-Security
/109668915854 target="_blank"><imy SEg="../images/Facebook.png” border="0" /< /&> <a

href="http: //wow. linkedin. con/pub/bill-palecek/1/9168/850" target="_blank"><ing Srs="../images
/Linkedin.png” border="0" /></a></hds

<p align="right"><a hrsf="index.phproption=con_formescawp;Itemid=92" target="_blank"><img
srg="images/M _images/requestoupte.png” border="0" j></ear</pr

<fdive

<p> </p>

<h3 style="padding: Opx;margin:Opx;Margin-lefti6Spx;color:vhite;"><5Trong>PLOTECTing YOUr assets is
our #1 priority</strong></h3x

<h3 style="padding: Opx:margin:2px:margin-left:65px:color:vhite: "><strong>Make yourself a Hard
Target</strong></h3>

<div id=" i "

sezollingrext
<script type="text/javascript'>// <![CDATAL

bammer (", 100)
4/ 11></scripe

</ v

™ opaae= 1 | rer—— |

lequest Quote I

B o » o

In the example shown, JavaScript coding has bededatb support additional HTML functions required

by the client.

instances, it is best to get assistance from thitaCealley Group team

Editing can be difficult in thexample if you are unfamiliar with JavaScript. these



Media Images and Documents

Below is the example of where to find the Joomlztisa that manages images, documents that aredstore
on the server.

Y Joomlal

‘ Site: | Menus Content Components Extensions Tools Help &Prswew 0 &1 OLDBDLﬂ
) cortrol Panel
M User Manager

% Media Manager e iﬁ m

Global Configuration

» Welcome to Joomlal

Congratulations on choosing Joomlal a5 your contert management system. To help you get
started, check out these excellent resources for securing your server and pointers to
O Logout Article Manager Frort Page Manager  Section Manager documertation and other helpful resources.

Security

Category Manager Media Manager Menu Manager Language Manager It this iz one of your first Web sites, security considerations may seem complicated and
irtimicisting. There are three simple steps that go a long way towards securing a Weh site;
(1) requiar backups; (2) prompt updates to the lstest Joomlal release; and (3) & goodd VWeb
- - - host. There are many other important securty considerations that you can learn about by
m reading the Joomlal Security Checklist.

Onthe Internet, security is alvways & concern. For that reason, you are encouraged to
subscribe to the Joomlal Security Announcements for the latest information on nesvy Joomlal
releases, emailed to you automstically

It you believe your Web ste was attacked, or you think you have discovered a security
izsue in Joomlal, plesse do not post it in the Joomla! forums. Publishing this information could
User Manacer Global Configuration put other YWeb sites at risk. Instead, report possible securty vulnerabilties to the Joomla!
Security Task Force

Learning Joomla!

A good place to start learning Joomlal is the "Absolute Beginner's Guide to Joomlal" There,
you will findd & Quick Start to Joomlal guice and video, amongst many ather tutorials. The

Here is an image of the Media manager.
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Upload File [ Max = 10M ]

Stan Upload

To upload new images, select the final image dastin directory FIRST. Then select the BROWSE
button at the bottom and navigation to the imaggam local hard drive. Click the “Start Uploadtitton
to complete the upload process.

Important Note: Joomla will automatically make tkename your image or document to be all lowee cas
letters, i.e. Mylmage.jpg becomes myimage.jpg.



Double click on the image and Joomla will previéw tmage for you.

To reference the image inside an article, includeference to all of the directories below the
“public_html” directory. In this case the correeference would be: “hts/M_images/name of the
image.jpg” (Note: this reference is case sensigeematch all upper or lower case letters.)

To upload a revised version of an image, the besttige is tadelete the current imagealready uploaded.
After deletion is completed, upload the new image.

When referencing an image in an Article, Joomld atitomatically include the width and height of an
image if the link reference inside the article asrect.

Module Manager Section

The module manager section commonly includes thenoon Header area and Footer area of your website.
Joomla comes with a default name of “Footer” anédtier”, however, during development a different
module area serving that function might have bemrelbped. Review the listing of sections and ltook

the sections that have been published. In thenpie below, only two sections have been publistie,
slideshow and the Footer 2.

The “Slideshow” section typically refers to theissrof images that rotate on the home page.

Site Menus  Content  Components ‘Exlensions ‘ Tools  Help @Preview 0 &1 QLoguut

o nstalningtal

[ . =
& | Module Manager iCe @/ Q¢0

% Pugin Mansger Enable Disable  Copy  Delete  Edt Mew  Heb

B Template Manogr

Site  Administrator
= Language Manager

Fiter: - Seleot Template - % - Seleot Position - % - Select Type - ¥ |- Select State - ¥
7 |:| Module Name Enabled Order @ Access Level Positiona Pages Type D
1 D Footer henu Q i Public bottom-f - Varles  mod_mainmeny B2
2 D Breadcrumbs (] 1 Public bresdcrumb A mod_breadcrumbs 35
K] D RikStaries Q ' I Public feature-a Al mod_rokstaries 44
4 D roksliteshoy o 0 Public festure-a  Varies  mod_roksideshow 53
4 D Footer 2 o i Public fodter-h Al mod_custom i3
fi D hain henu Q i Public header-5 Al mod_mainmeny 1
7 D Top Menu Q . I Public header-a Al mod_mainmeny 29
ol I s s i " R i i o

Here is a close up listing of the Modules commadnbluded in a Joomla setup.
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Joomla Forms:

The Joomla system comes with various options reletdorms. Most commonly a Joomla plug-in
(specialized code) is added to the Joomla systesugport website forms.

The forms can be found under this menu selection:



Site: Menus Content | Components Extensions Tools Help
= ALFCortact
= Banner L
= Contacts b
Manage Forms Manag 8 FlriCortoct b Restore Updates

ﬂ LyftenBlogaie

™ MNewsFesds P

= Fols

&

Forms Manager

R RokGuickCart )

o

Manage Forms

Yy

RSForml 1.0.8

; I@f’

Coi |
i

mple Data

1 Zearch 1 Manage Submissions
A virtuentart S Restore
v Installed version
- " Wieh Links P Updates ‘——i' -
\gé) = | Copryright:
Backup Your Forms Restore Your Forms Infa License:
Authar:

24 Preview 0 M1 O Logout

e

RSForm

& 1

F h‘{FﬂI‘I‘I‘IE

106
E2007-2009 hitp: ity rsjoomla com
GPL License

Y FSJ00ma com

Check for Updates

Please erter your code
to receive updates

Update Registiation

Joomia! is Free Software released under the GHU/GPL License.

As you can see, there are several options to mdoags. Select the “Forms Manager” to get a |gptirf

the current system forms.

Below are the common options regarding forms.

(72 4 .
Xy Joomic!
Site: Menus Content Components Extensions Tools Help & Preview 0 &1 © Logaut
Q d & v O ¢
g A\
Mevw Field Copy Previews  Remove Save Apply Cloge  RSForm
}; * anﬁ ::Edit Form::
u
Form Edit Form Style Thank You Emails Scripts Form Fields
|:| Field 1d Field Title Fiell Type Publish Order @
Form Editor
[ Firsthiaime First Mame text v 1
L Tme [ Lastrame Last Name text ~; 2
Security Review
[ street Street text - i
Form Name . §
SecurityReview O cay City text ~ 4
Form Language [S0¢for multianguage suppart).f you wart to enable muttiple [ state State select =4 5
language forms you must have st least two forms with the =ame Form Name, iy :
bt with different Form Language 150 [ zipcode fa i e L
D DayPhone Day Phone teot =} f:
Return LIRL D EveningPhone Evening Phone text - )
httpedhtssecurityine comtsindax php?option=cam
“iou can =et up a Return URL where the user will he redirected after D TypeofSecuritySystem Type of Security System text [¥] )
submitting the data. If thank you iz enabled (nat empty), the user will first see
the thank you message and then click continue to be redirected O emai our Email Address text 4 10
The return URL can be customized with your figlds. So if you have a radio D Bl Desimepo Al I o i
choice in your form, you can add {radiofield .html as return url. This way, it 3 D SecurityTyps Type af Security System select ) 12
user selects the first option, it will ke redirected to firstoption.html, otherwise
to secondoption html [ cuestion Messae textarea <« 13
[ captcha captoha - 14
[ submit Submit submit button ] 15

Again, in order to make the look and feel neededdone client required layouts, additional HTML and
JavaScript coding have been added to these forifigiou are unsure about the editing, please @brikee
Cedar Valley Group team for assistance.



Virtue Mart: Shopping Cart:

Here is the primary page for the shopping cartited with Joomla.

¥ Joomlal’ Hard Target Systems Security

Site: Menus Content | Components | Extensions Tools Help &Previsw S0 S oLuguui
9 ALFContact
% Banner
[ Simple Layout | Extencled La Cortacts b anel Statistics

N

™ FlexiContact

i ﬁ‘\ Your Store::Control Panel
LyftenBlogoie $TORE

Administratiol 5 newsrFeess »

i Admin @ Pols — ;
EE— ) @& & @ e @ M
Configuration @R RokauickCart o=
i ] bl . ’
& Users ) List Categary Tree Orders List Payment Methorks Vendor Users Configuration
A User Groups ™ Search
& Manage User Fields A virtuehtart
ot N ©
& List Countries M Wb Links & Ay
& List Currencies
Edit Store Help

& List Modules

|~
e

& Check for Updates
I Store

2 Shopper

2 Products

P Orders

2 Vendar

I+ Reports

Zr Tax

2 Shipping

I Coupon

2 Manufacturer

I+ Help

Your Version
Wirluehdart 1.1.5 stable

Wirtuehart 1.1.8 (Check for latest version)

Conveniently located under the far left menu avaréety of options including: product setup, sdbes
setup, coupon setup, shipping setup, list of oralegriety of reports. These options allow fatividual
product and order management.



1 Joomlal
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5 Manufacturer
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Your Version
Wirtuehart 1.1.5 stahle

Yirtuehart 1 1.8 (Check for latest version)
Joomlzlis Free Software released under the GIUUIGPL License.

From this menu, you can easily list all productaimnindividual category, modify the price, publih
unpublished and item, add the manufacturer, etc.

The shopping cart keeps the history of all itemdeaidincluded in the Virtue Mart. This software is
flexible and robust.

Blogging

Joomla uses a common module called “Lyften Bloggtogncorporate standard Blogging functionality
into the site.  If you are familiar with bloggimging the Word press software, you will easilyfdrailiar
with the Blogging option.

The blogging software will have the same look agel &s your site because it shares the common Heade
and Footer area from the main Joomla content maneigesystems.

Below is the menu option to select the Bloggingwafe. During development your blogging optioil w
be setup using Categories and Tags that are beatjalsewhere in the system. These can easily be
deleted as necessary or additional ones addecedsdhe



Below is the Blog new entry format. The layougeidgremely similar to Word Press. Remember thdog b
entry does not show up until it has been ‘saved’‘applied’ to the system.

As with Articles inside Joomla, links to imagestekal links and videos can be incorporated in&Blog
entry.



With each blog entry made, there could be possiblements. The system has been initially setup to

require that all blog comments be approved befatdighed. Many comments made today are either spam

or comment in an inappropriate manner.  Thisaestep is essential to managing the blog incotpdra
into your website.



